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PURPOSE 
 
To provide direction and information regarding the management of the Superior Greenstone 
District School Board employee confidential medical records. 
 

OPERATING PROCEDURES 
 
1. Responsibilities 
 

Responsibilities of the Disability and Wellness Administrator or designate:  
 

i. Employee medical records received by the Disability and Wellness Administrator, 
or designate, are kept in strictest confidence by the Disability and Wellness 
Administrator or designate. 

 
ii. Employee’s medical records and WSIB records, wh




